=" USAID

FROM THE AMERICAN PEOPLE

USAID/NEPAL

ANNUAL RESULTS REPORT GUIDANCE

BUREAU FOR HUMANITARIAN ASSISTANCE
Fiscal Year 2020

For formerly Fotat Peace funded
Development Food Security Activities



TABLE OF CONTENTS

Table of Contents

Acronyms

Purpose and Applicability

COVID-19 Guidance for FY20 ARR

FY20 DFSA ARR Package

ARR:Documents to Upload

ARR- Direct Data Entry

Annex A: Definitions for BHA ARR

Annex B: Reporting Indicator Results in IPTT and PRT
Annex C: Indicator Performance Tracking Table Checklist in ARR
Annex D: ARR Narrative Quality Review Checklist

Annex E: Integrating Gender, Youth and Social Dyina in ARR
Annex F: Integrating Environment in ARR

Annex G: Success Story Writing 10

Annex H: Reference Documents and Websites

14

24

32

36

37

40

42

44

47



ACRONYMS

ADS
AOR
APS
ARR
BEHT
BHA
DFSA
DEC
DNA
EFSP
FANTA
FFP
FFPIB
FFW
FTF
FY
GAM
HDDS
IDA
IDP
IFRP
IPTT

ITSH

LOA
LRIP

Automated Directives System

Agreement Officerds Representati\y

Annual Program Statement

Annual Results Report

Bill Emerson Humanitarian Trust
Bureau for Humanitarian Assistance
Development Food Security Activity
Development Experience Clearinghouse
Disaggregates Not Available
Emergency Food Security Program
Food and Nutrition Technical Assistance Il Project
Office of Food for Peace

Food for Peace Information Bulletin
Food for Work

Feed the Futurd’residential Initiative
Fiscal year (October § September 30)
Global Acute Malnutrition

Household Dietary Diversity Score
International Disaster Assistance
Internally Displaced Person

International Food Relief Partnership
Indicator Performance Tracking Table
Internal Transportation, Storage, and Handling
Intermediate result

Life of Award

Local, Regional, and International Procurement



MT Metric Ton

NGO Non-governmental Organization

OCO Overseas Contingency Operations

OMB Office of Management and Budget

PDM Post Distribution Monitoring

PRT Partner Reporting Tool

PVO Private Voluntary Organization

R Required (indicator or ARR component)

RiA Required if Applicable (indicator or ARR component)
SO Strategic Objectives

USAID U.S. Agency for International Development

USsG United States Government



PURPOSE AND APPLICABILITY

The Annual Results Report (ARR) is@amual reporting requirement for awards funded by the Office of
Food for Peace (FFP), which is now the Bureau for Humanitarian Assistance (BHA). This guidance
covers awards implemented by U.S. or ADrS. norgovernmental organizations (NGOSs), including
private voluntary organizations (PVOs). BHA awardees that receive funding from the Food for Peace
Act (Title 1), International Disaster Assistance (IDA) account, Overseas Contingency Operations
(OCO) account, and/or Community Development Funds (CDF) areuieed to submit ARRs. These
include emergency, neemergency, and international food relief partnership (IFRP) awards. For jointly
funded awards with the former Office of U.S. Foreign Disaster Assistance (OFDA), awardees should
submit ARRs for the FFP paoh of the award. This should include all sections of the ARR that are
applicable to the award. The ARR narrative should only describe the FFP portion of the award.

ARRs assist BHA with: (1) understanding, assessing, and managing the performance of BHA activities at

all levels; (2) meeting statutory requirements and management needs in compliance with the
Government Performance and Results Act Modernization Act (GPRAM 2010 and other external

policies; and (3) providing information to relevant stakeholders, such as U.S. Agency for International
Development (USAID) missions and/or regional offices, the United States Government (USG) Feed the
Future (FTF) Presidentia | ni ti ati ve, u. S. Congress, Depart mei
Assistance Resources, and the Office of Management and Budget (OMB).

ARR replacesthe fourth quarter quarterly report presenting progress and results for thentire
reporting fisal year (FYYi not just the final quarter. NGO and PVO awardees must submit ARRs for
each FY during which activities were implemented, except for awards that were signed in the last
quarter (July 1September 30) of the reporting FY. Awardees must reporee if the activity began late,
ended early in the FY having implemented few interventions, or achieved limited or no results. If
activities were not implemented during the reporting FY, awardees should discuss with the agreement
of fi cer ds AQGR)pwherscenmponantsiofithe AR&ouldbe submitted.

I n situati ons Mnal@afamanchReporais tue within yhiee months of the ARR
submission, an awardee may request the ARubmita combined report that includes both the ARR
and Fnal Performance Report. On approval, the awardee must follow the ARR guidemcembined
reporting and submit the reporby the ARR deadline. Awardees will have to report on the current FY
as well as cumulative (LoA) achievements in the ARR NarrativerRepdditionally, awardees will be
required to present key overarching challenges and successes.

As a reminder, awardees should use lessons learned in the ARR to guide updates torntheinmental

Status Report(ESR), M&E Plan, and Indicator Performance Tracking Table (IPTT), which should be
submitted at least 2 months before the Pipeline and Resources Estimate Proposal (PREP) is submitted.
Note that BHA developmentwards are part of the FTF Initiative and indicator results are reported to

FTF by BHA Washington; awardees and/or USAID Missions should not report this data directly to Feed
the Future Monitoring SysterfFTFMS)

Pleaseconsiderthe following while prepang for the FY 2020 ARR:

1 FY runs from October 1 through September 30


http://www.usaidgems.org/Assistant/EDTEnvironmentalStatusReport.htm
http://www.usaidgems.org/Assistant/EDTEnvironmentalStatusReport.htm

1. The FY 2020 ARR submission deadlindasember 2, 2020, 12:00 pm Eastern Standard Time.

2. Awardees must submit the ARR in FFRrtner Reporting Tool (PRTPlease direct questions or
problems specific to PRT tort-helpdesk@usaid.gov

3. Awards that end prior to the end of the FY and prior to the release of any updated guidance
should foll ow ARRguidanceforirepanting, buteshould stititer and upload
data in the PRT.

4. Awardees must submit the complete ARR package by the abtated deadline or within 90
days of the date of the awardds expiration, wh

5. Within approximatelyone week of submitting the ARR, awardees should receive an ARR
submissioracknowledgmenfrom BHA.

6. Once an ARR is submitted?RT does not automatically notify awardees when the submission
status changes. Awardees must login to the site to see the cuseus of submission.

7. Awardees are required to upload all survey data (including post distribution monitoring, food
security monitoring surveys and the baseline/endline survey data, when applicable) collected
during the reporting FY to thé&evelopment Data Library (DDL))

8. Awardees are required to upload all BHA approved final reports from baseline/final evaluation
and any research activities conducted during the reporting EY both PRT and the
Development Experience Clearinghouse (DE€yen when these activities are conducted by
third-party firms. If final reports for evaluation and research activities are not finalized or
approved byBHA at the time of ARR submission, awardees should note this in the ARR
narrative and request to modify the ARin PRTat a later date in order to upload them. This
will not affect the approval status of the ARR.

9. Awardees must submit the ARR documentsttee DEC within 30 days of AOR approval. The
submission should include the ARR narrative, indicator table, and the success stories and lessons
learned. For more information on DEC submission requirements, please refer to USAID ADS
540, DEC, and/or the AORWhen submitting the ARR package to the DEC, awardees should
do the following:

Under Document Type, select O0OAnnual Report; 6
Under Primary Subject, select OFood Aid Prog
Under Addi tional I nformati on, i nclUBAIE t he f
Thesaurus Terms and Tags: Food for Peace Tit

10. After submitting the ARR package to the DEC, awardees are responsible for sending the link of
the uploaded document(s) to the AOR.

2 Per the 2020 APS, USAID/FFP requires all awards that are 12 months or longer in duration to conduct a baseline study and mixed

methods final evaluation.


https://arr-prt.net/
mailto:prt-helpdesk@usaid.gov
https://data.usaid.gov/
https://dec.usaid.gov/dec/home/Default.aspx

COVID -19 GUIDANCE FOR FY20 ARR

Partners are required to submit a FY20 ARR former FFFfunded DFSA activities awardpdor to
July 01, 202@Partners do not need to submit a FY20 ARR for activifigsded on or after July 01, 2020

BHA prioritizes Do No Harm plicy for implementing partner staff, contractor staff, activity participants
and communitiesThe July 2020Guidancefor BHA DFSA Partners working in COVHD9 Affected
Operating Environmentencouraged partnerto meet the full performance monitoring requiremeras
sdety permitted BHA understands that many activities either paused implementation of planned
interventions and/or pivoted to respond to COVHR9 related shocks. Please note the following key
pointsfor the FY20 ARR:

Do not change performance indicator tar gets: Activities may not be able to achieve FY 20
performance targets (e.g., those that were included in the November 2019 Annual Results RBpidxt).
implementing partners cannot revise FY20 performance indicator tafgetSRRreporting.

Activity Level COVID -19 Deviation Narrative: For FY20 ARR, BHA waives the requiremeant
provide deviation narratives for individual indicators due to COVIDO pandemi cds negat i\
activity implementation. Insteagartners shouldorovide aCOVIEL9 Deviation &trativefor the whole
activity as direct data entry iPRT that has a new text bofor this specific reportingFor FY20,

deviation narrative boxes for individudVIDldadi cat o
Devi at i on, if Mgplicabke.t Thevdevdation narrative must share the contextual details of the
pandemi cds i mpact tianhmonitoring data tollectionmipniovatives data @ollection

ways used (if any), and the current and future plans to address the stated problems. In addition to the
direct data entry, partners must provide tHeOVIEL9 Deviation Narratiamd any additiodaCOVID-19
related details in the ARR Narrative Report under tihallenges, Successes, and Lesentran, and

other sectionsas applicable.

Activities that pivoted their award funds to provide local COVID -19 response (Non
COVID -19 supplemental IDA funds): If any FFP funded activity has partially/completely stopped its
initially planned interventions and pivoted the activity funds to proadecal COVID-19 response,
partners are still required tosubmit the ARR. In addition to thenitial awardspecific agreed upon
indicators, partners must report on two new BHA COVID19 WASH indicators COVID19-1 and
COVID192 (RIA).

Reporting on prioritized performance indicators: As stated inBHA G s dDyuiddnce for
DFSAs partners areencouraged to meet the full performance monitoring requiremeiftg, is safe If

not, partners are encouraged to report at least oeight priority (if applicableindicators with fewer
disaggregates during FY2@ ARR:

If a partneris NOT providing COVID -19 response with DFSA fundsrioritize the following
six indicators:M1, M2, M3, M7, M31, and M33.

If a partneris pivoting existing DFSA funds for COVID -19 response, please report at least
on the six priority indicators PLUS two neBHA COVID-19 WASH indicatorsCOVID19-1 and
COVID19-2 (if applicable)

Partners can collect data on all priority indicators through remote or otlsafe monitoring methods
without a direct contact betweerpartner staff and participants


https://www.usaid.gov/food-assistance/documents/guidance-bha-dfsa-in-covid-19
https://www.usaid.gov/food-assistance/documents/guidance-bha-dfsa-in-covid-19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/guidance-bha-dfsa-in-covid-19
https://www.usaid.gov/food-assistance/documents/guidance-bha-dfsa-in-covid-19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19
https://www.usaid.gov/food-assistance/documents/ffp-indicators-handbook-wash-indicators-covid19

FY20 DFSA ARR PACKAGE

Awardees must submit ARR in PRT via direct data entry and uplodditignents. A complete DFSA
FY20 ARR will include the applicable components listed in tables 1 and 2.

Documents should be written in English and formatted in a prifitendly format.

TABLE 1: UPLOAD AS DOCUMENTS

Document Requirement
ARRNarrative Report R
Indicator Table R
IPTT Indicator Data Collection Method Descriptions R
Baseline, Evaluation, Assessments, and Research Reports R
Success Stories @)

R=Required; O=Optional; RiA= Required if Applicable; N/A= Not applicable

TABLE 2: DIRECT DATA ENTRY

ARR Section Requirement
IDP and Refugee Participants RIiA

Unique and Direct Participants R

Monitoring Indicators R
Baseline/Final Evaluation Indicators R

Technical Sector Survey R

LRIP and Modality Actuals RIiA
Specialized Food3istribution RiA
COVID-19 Deviation Narrative for Activity RiA

R=Required; O=0Optional; RiA= Required if Applicable; N/A= Not applicable



ARR: DOCUMENTS TO UPLOAD
A. ARR NARRATIVE REPORT

The ARR narrative comprises the analysisuccesses and challenges faced in activity implementation
during the reporting FY, and their effecttheawar dés strategic objectives,
The narrative should include a reflection on lessons learned, and how that learning wiith inf
current/future interventions, for example, revising targets. The cover page of the ARR narrative must
include the following table:

TABLE 3: ARR NARRATIVE COVER PAGE

Reporting fiscal year FY 20XX

Awardee name

Host/implementation country

Award number

Activity name

Activity start date

Activity end date

Submission date (mm/ddlyyyy)

List of ARR documents uploaded
in PRT

Awardee HQ contact person
Name, Email, Phone, Office Address

Awardee host country contact person
Name, EmailPhone, Office Address

1. The ARR narrative should be no more than 23 pages in length, excluding cover page, list of
acronyms, photos, and attachments.

2. ARR narrative should be prepared in Microsoft Word in-f@int, Gill Sans font with oreich

margins, lafjustification, and a footer on each page with the page number, date of submission,

award number, and food security activity name.

Include an acronym list.

4. Avoid using jargon and technical terms specific to the award. The full audience of the report
maynot be familiar with the particular terms.

5. Spreadsheets should be prepared in Microsoft Excel #pdift, Gills Sans font, with print areas
set to 8.5 x 1Z%inch, lettersized paper.

w

In the ARR Narrative, please provide a list of all partner uploaded wherits in PRT, such as baseline
report, evaluation report, and any other study report. Please also include the links if those documents
were uploaded to the DEC and any data sets were uploaded to DDL.



EXECUTIVE SUMMARY

As part of reporting requirements for the Global Food Security Strategy, BHA requests awardees
provide a brief summary describing the operating context during the FY, geographic location, purpose of
the activity, key approaches and interventions, goals and main target mantgignd how gender and
youth issues are integrated in program implementation. Please indicate the proportion of women, men,
youth (disaggregated by sex), girls, and boys that the activity targeted in FY20. This should be no more
than one short paragraph.

THEORY OF CHANGE

The ARR should include a brief section on the Theory of Change (ToC). Based on the analysis of the
annual performance indicator data, the awardees are requested to review the likelihood of achieving the
desired outcomes. This section dlid include a concise description of changes made to the ToC during

the reporting FY. It is possible for an awardee to achieve FY targets, but have annual monitoring show
only a marginal achievement of the desired outcome due to a variety of reasons:utiiy qof
implementation might be an issue (e.g., poor or insufficient training, etc.), and/or contextual factors
might have influenced the intermediate outcomes negatively (e.g., drought, unavailable/inaccessible high
quality inputs, etc.), and/or the cditions identified on the pathway of change might not be sufficient
(e.g., farnsize is too small to produce enough food). The awardee should also revisit and validate, the
assumptions made by the activity design team. The awardee should also proviagg avbriview of

which gender and youth issues have been prioritized with regard to the theory of change and specific
purposes, if the ToC has changed as a result of these gender and youth issues and how, and how this has
affected aspects of program implenetion (for example activities may be modified, undertaken at
different times, or dropped if women or youth cannot participate as planned).

ACTIVITY INTERVENTIONS AND RESULTS

Awardee should present the achieved results against targets for the reportingwatdees should not
overload the narrative with indicator results; the purpose of this section is to analyze and explain the
activityds progress over the past year using sele
issues should be disaed throughout the narrative describing: 1) what the gender and youth issues of
concern are by purpose, 2) how the project addressed these issues, 3) how this impacted
implementation of activities under each purpose, 4) and how gender and youth issuestegrated in
program implementation of each purpose (what was done for example in terms of type of activity,
targeting of activity, to women and youth, timing of activity etc.). While discussing the gender and youth
issues, BHA encourages awardees totkgrize and discuss findings fraimrmer FFP DFSA RIiA
monitoring indicators M3, M6, M11, M14, M16, M17, M32, M34, and M35. The synthesis should highlight
the indicator estimates disaggregated by sex and age wherever possible.

During the analysis and ingmarrative, reference any salisaggregated results, making sure to address

any significant discrepancies in actuals across sexes and by age groups, e.g., if significantly more women
were reached than men (and vice versa), or significantly more older wdien younger women were

reached, and discuss the implication on achieving purposes anpugutises. Discuss how data will
influence technical strategi es, activities, under
outputs, outcomes, wher applicable.



Organize the narrative by the components of the Results Framework (i.e. by SO, intermediate results
(IR), and sub intermediate results (Sub IR) or LogFrame (i.e. by goal, purpospurgabes,
intermediate outcomes, and outputs). Awards tilzaie organized by Results Framework only (awarded
before FY 2014) are not required to include a ToC. For awards made during and after FY 2014, use the
updated ToC as the basis for reporting.

lllustrative analysis example: 1| n 0 x 6 awar d, .3tDwversifieatian sf in€ébme spurcesen 1

men and women increased. The ToCdsnot only is it necessary that f
access to food, but also to i ncThehypmthesitihitbah heni nc o me
families increase their income sources, they are

Using this example, awardees should consider the following illustrative questions and present the
analysis in the ARR narratives.

What are the most relevant indicators in the IPTT within Purpose 1.3 during the reporting year? Do the

results demonstrate progress or lack of progress towards achieving planned intermediate outeomes

and why? Have income sources increased or decreased dndw happened to men a
participation as a result of the change? What contextual, underlying assumptions, programming changes,
technical strategies or key interventions led to the changes? What does that imply about the technical
approach, qualitypf the intervention, targeting, gender dynamics or other factors? During this year of

the activity, is there evidence that the hypothesis is working or not? Is there a logical progression from
outputs to outcomes? Based on all the above and any othadeece (quantitative or qualitative)

including analysis of annual surveys, comparison against the last FY, participant feedback, what is the level

of progress towards achieving the IR? Present the analysis and conclusion in the ARR narrative.

lllustrative example on identifying the most relevant indicator: For example, an awardee can
tell a story about increased yield and sales using the following indicators.
1. M13 - Number of individuals who have received USG supported shtemrnh agricultural sector
productivity or food security training
2. M16 - Number of individuals in the agriculture system who have applied improved management
practices or technologies with USG assistance
3. M12 - Number of hectares under improved management practices or technologies that peomo
improved climate risk reduction and/or natural resources management with USG assistance
4. M15- Yield of targeted agricultural commodities among program participants with USG assistance
5. M33- Value of annual sales of farms and firms receiving &S{tance

ENVIRONMENT INTEGRATION

Refer to AnnexF on how to integrate environmental risk analysis into the narrative rather than
discussing as a separate crositing section. Make sure to explain how significant environmental
indicator results from emironmental mitigation and monitoring plan (EMMP) reporting are being
reflected in the overall M&E performance indicator results.

GENDER INTEGRATION

In addition to integrating gender and youth issues in the narrative of the ARR, use the gender checklist
provided in Annex E to review and check the ARR narrative to ensure gender and youth issues are
appropriately and adequately integrated throughout the narrative. It is important for awardees to
provide a clear analysis of how gender and youth issues argrated in the project, specifying what the

10



gender and youth issues are and how these have affected project outcomes or how these were
addressed by the project to achieve targets and objectives. Make sure to explain any significant gender
differences or gas in the results being reported.

MARKET, LOCAL R EGIONAL AND INTERNATIONAL PROCUREMENT ( LRIP), AND
MODALITY ACTUALS

Analyze and present the results from market assessments and monitoring (for both source and last mile
markets). Analyze and present the dateported in theLocal Regional and international procurement
(LRIB and Modality Actuals Table the ARR. Some questions to consider are: what were the delivery
challenges and how were they addressed? Were the transfers always onltin@? why not?What

was the extent of the delay? How did the delayed transfer affect the food security/welfare of the
participating households? Did the transfer achieve intended objectives and intended benefits? For
example, targeting women has an implicit objective: dxperience shows that in many cases women do

not get to decide or control the use of the transfer. Were there any problems redeeming vouchers, and
what was the effect on the local market? In the case of local and/or regional procurement (LRP), how
did tt affect the market?

Analyze and present results from market assessments and monitoring (for both source and last mile
markets). Discuss trends and potential programming impacts. If the reported prices change over time,
comparisons should be made to any regular seasonal charig@ices. Unexpected market impacts or
disincentives to local production should be explained in the ARR, along with course corrections made.
This requirement is not applicable for IFRP awards.

IMPLEMENTATION QUALITY AND CHALLENGES

Describe the systemsised by the activity to identify implementation challenges and addressed the
issues. How did the activity assess implementation quality? Describe how award management facilitated
implementation, and discuss any major challenges, including consortium manggdat might have
hindered implementation during the reporting year. Report on new initiatives, innovations (e.g.,
approaches, methods, tools, and processes), and collaborations with other stakeholders and briefly
describe the implications and challesg

DEVELOPMENT FOOD SECURITY ACTIVITIES RESPONDING TO EMERGENCY
NEEDS

During the FY, if a development award implemented emergency intervention to respond to a shock, the
awardee needs to describe the interventions and outputs. In this section, theshB&Rd also indicate
whether the current resources were used, or new emergency funding was received. In addition, the
section should also describe the overall effect on planned development interventions as a result of the
shock.

11



MULTIPLE INTERVENTION BY PURPOSE

Often BHA partners implement multi sectoral activities, where several participants receive more than
one sectoral service. From the summary tables of participant count for €acpose it is difficult to
ascertain the total count bunique participants for the whole activity ammbunts of beneficiaries
receiving multiple services.wardees must analyze, and report participants count in the following
illustrative table (table 4) by Purpose. This table helps BHA in assessing hothevelterventions are
integrated at the participating household level. In cases where integration was not planned or feasible,
please state this briefly in the narrative. Note that this is different from the analysis of unique and direct
participants.

TAB LE 4: NUMBER OF DIRECT PARTICIPATING HOUSEHOLDS RECEIVING MULTIPLE
INTERVENTIONS BY PURPOSE

Total unique
direct . . . Unique | Unique | Unique | Unigque
participating lPJTgrlei/ g;'gﬁ; gg'gﬁ; P1 and| P1 and| P2 and| Pl, P2,
households for P2 P3 P3 P3
the activity
Count Unigue | Unique | Unique | Unique
Unique Total P1+P2 | P1+P3 | P2+P3 | P1+P2+P)
of HHs 3

If there are more than three purposes, add columns to report data for additional purposes and
participation. Describe how the awardees count direct unique participants for €agiposeand
overlappingPuposes.

CHALLENGES, SUCCESSES, AND LESSONS LEARNED
Present a brief summary of key challenges encountered, notable successes, and lessons learned during
the FY. This section should focus on the following:

Challenges: Describe the obstacles, factors contributing to the obstacles, timing and means of
identification, and steps taken (or in the process of being taken) to address those.

Successes: Describe the successes, factors contributing to the success, and how the program will build
on or leverage the success for future activities.

Lessons learnedDescribe the lessons learned such as realizing that literacy programs need to be
incorporated because they are essential to creating and sustaining women's cooperatives, or such as

how the activity became aware of additional gender or environmental gatsapproach.

Note: It is important to sharehowthe lesson(s) learned have been or will be applied to the project in
the following year(s). BHA is also interested in learning of any plans to institutionalize the learning.

12



B. INDICATOR PERFORMANCE TR ACKING TABLE (IPTT)

Development awardees should include a complete IPTT with indicator results added for the reporting
FY. The IPTT must include FY results and targets for each disaggregated indicator by category. The
IPTT must include targets for the nethree future FYs. For example, an IPTT submitted for FY 202019
would include targets for FY 20210, 20221, and 20232. (Activities with fewer than three years remaining
in their awards should include targets for the remaining FYs and LOA.) Please enstgeate no
discrepancies in the data reported across the narrative, IPTT and ARR Monitoring Indicator Section.
Refer to the IPTT checklist in Annex D for further guidance.

Note : BHA regularly makes changes in some standard indicators. Please reflBHAG sFFR(
Development Policy and Guidance, Indicator handbooks 1 and 2, and Annex B of this document to see
the most recent changes.

C. IPTT INDICATOR DATA COLLECTION METHOD
DESCRIPTIONS

Awardees should discuss data collection methods (routine monitodngnnual surveys), timing of
collection, data processing and data analysis. If using a survey, the sampling strategy and sample weighting
process must be presented and explainEdr indicators that are presented as percentages, the number

of activity paticipants, sites, and/or households sampled for each indicator (i.e., the denominator)
should be presented.

D. BASELINE/EVALUATION, ASSESSMENTS AND STUDY
REPORTS

As part of the ARR, awardees must submit the baseline report/final evaluation (when applitagle
comprehensive activity report with all annexes, and any assessment, study, or research such as internal
DQA, gender assessment etc. conducted by the awardee or commissioned by the awardee to-a third
party firm during the reporting FY. If the repis are not finalized and approved BHA at the time of

ARR submission, awardees should note in the ARR narrative that these activities were conducted during
the FY and, at a later date, request to modify the ARR and upload them.

E. SUCCESS STORIES

As per USAID guidance, success stories are optional; however, they are very valuable inBelirgd s
story. Awardees are encouraged to provide this input for public diplomacy and outreach purposes.
Refer to the Success Stories guidance in Annex H for furthiermation.

13



ARR - DIRECT DATA ENTRY
PARTNER REPORTING TOOL (PRT)

For the FY20 ARR, all awardees must use PRip§://ar-prt.net/). BHA authorizes and creates users
accounts in PRT for each awardermyanization. Please note that each organization will receive only one
set of PRT login id and password.

TABLE 5: PRT LOGISTICS
PRT website https://arrprt.net/

Each awardee will have only one set of user id and password. B
will create user accounts for each awardee organization.

Partner logincredentials

Awardees can usEorgot passwdidk at the bottom of PRT
webpage to receive password reset link. Please note the passw,
reset link will be sent to the email id used to create the user
account in question.

Awardees can us€ontact ubnk at the bottom of PRT webpage fc
asking questions. Please note that this link should only be used
guestions related to PRT website and not for the ARR requirem
for an award.

For questions on ARR requirements for award, awardees shoul
contact the respective AOR and consult FFP FY20 APS.

Forgot password

Contact BHA
For technical or process difficL
in using PRT website

ARR approval status ARR public status on for each award will reflect the current publ
ARR Status: Open/ Under review/ Rejected/ Accepted by BHA.

PRT HOME PAGE

Immediately aftethe PRT login, a Home Page will present the list of all BHA funded activities/awards.
BHA reviewers can see all awards but awardees can only see their own. For example, ABC organization
cannot see activities implemented by other awardeesl vice versa. On this page, the user should
identify the award for ARR and click anGo t oThis &pon wilt direct the user to the ARR Base
Page.

FIGUREL: PRT HOME PAGE

Award Number Activity Name Activity Type  Country ARR

== Non- Burundi _» Goto

Emergency Report

Non- Democratic Republic of the Congo Goto
Emergency (Kinshasa) Report

Emergency Democratic Republic of the Congo Goto
(Kinshasa) Report

14
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ARR BASE PAGE

The ARR base page contains all applicable sections for the ARR. Awardees can concurrently
enter and save data in different ARR sections. Awardees do not need to complete all data fields
to save an ARR section. They can come back and edit any ARR section several times, before
submitting the completed ARR to BHA. The base page has a hub and spoke design for easy
navigation. PRT users need to click on Back to Annual Results Report link situated on top left to
get back to the ARR base page. Alternatively, PRT automatically brings users back to the ARR
base page after saving the data in a section.

FIGURE 2: ARR BASE PAGE

ROk o vy Aetvides JRPE i il —ARR Submission Message Public ARR Review Status
IDP & Refugee Participants Unique & Direct Participants

Award Number
LIRP & Modality Actuals Specialized Foods Distribution Activity Name

Country:

Owaanization Name: «
Technical Sector Survey Monitoring Indicators Activity Type: Non-Emergency

Begin Date: 2016-09-29

End Date: 2021-09-30
Baseline/Final Evaluation ARR Document Upload

ARR Progress

Indicators

Use these links to review and edit your
saved ARR Sections

IDP & Refugee Participants

Unique & Direct Participants

LIRP & Modality Actuals
ARR Sections Blue Boxes Specializod Foods Distributon

Technical Sector Survey

Monitoring Indicators

Side Panel - ARR Progress >

Baseline Indicators

ARR Documents

Submit ARR to FFP

A side panel appears for each ARR. The panel continually monitors and shows the ARR progress as well
current approval status.
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SIDE PANEL: STATUS

The ARR approval status for each ARR is visible to all users. g

status is displayed at the top of the side panel and can only
changed by BHAreviewer. The default ARR status for all awards | yse tese links to review and edit your
Open. PRT users can see the status anytime theyARRBn an saved A Section

IDP & Refugee Par(icipanﬁEJ ECTED
SIDE PANEL: ARR PROGRESS # View/Edit Section @

. . . . . ) Unique & Direct Participants
As soon as an ARR section is saveWjew/Edit Sectitink will appear

for that section on the side panel. The side panel will turn into
summarized version of ARR highlighting all completed/edi
sections. Realisticallawardees complete a given ARR over a fe| Specialized Foods Distribution

days. PRT users can see the data entry progress in the side [ | # viewedi section &

without visiting each ARR section. Technical Sector survey ACCEPTED
Please note all ARR sections can be edited and saved from the ARR

Base Page blue boxes ONLY for the FIRST TIME. subsequent edits or review by all users MUST be
made by clicking on the View/Edit Section links in the side panel otherwise the tool will not allow users
to hit the savebutton.

# View/Edit Section @

LIRP & Modality Actuals

After BHA reviews an ARR, the side panel will show the accepted andtegisigns on theside panel
next to the View/Edit Sectitinks for each reviewed ARR section.

SUBMITTING THE COMPLETED ARR

To submit the completed ARRs, awardees should hit Submit ARR to BHMtton on the side panel.
Awardees can use the sanfeitton to resubmit an ARR that was previously rejected by BHA. Please
note that a submission message wil/| pop up on
submitted or resubmitted. The message will show the award number and date/time of the sobmiss

FIGURE 4: ARR SUBMISSION MESSAGE

Activity AID_FFP_A_15_00001 was submitted for FFP Review on Wednesday, September 25, 2019 - 09:164
IDP & Refugee Participants Unique & Direct Participants
Award Number: AID_FFP_A_15_00001
LIRP & Modality Actuals Specialized Foods Distribution Activity Name: Amashiga
Country: Burundi
Organization Name: CRS_Catholic Relief
Services
= " . 1 Activity Type: Non-Emergency
Technical Sector Survey Monitoring Indicators _
Begin Date: 2014-08-01
End Date: 2019-07-31
Baseline/Final Evaluation ARR Document Upload
Indicators j
Use these links to review and edit your
saved ARR Sections
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DOCUMENT UPLOAD

The document upload section allows users to upload required and optional documents, one file at a
time. Partners must clearly name the documents before uploading and not use generic narbeslike
Doc2 etc Additionally correctly tag each document with the PRT provided dropdown options like
Narrative report, IPTT, Baseline report etc. Any single document must not exceed 10 MB in size, and
must be in one of the following formats:

TABLE 6: TYPE OF DO CUMENTS TO UPLOAD IN PRT

PDF Documents pdf
MS Word Documents .doc and .docx
MS Excel Documents Xls and .xlIsx

IDP AND REFUGEE PARTICIPANTS

Awardees must report the count of unique refugees and IDPs who received support from the activity.
Please note that both planned and actual numbers should be for the repé&tiregs well as the life of
award (LoA).

MONITORING INDICATORS

Please refer toGuidancgor BHA DFSA Partners working in COVHD9 Affected Operating
Environments

During FY20 ARRThe monitoring indicators section allows awardees to entatadon all R and RiA
monitoring indicators. This section shows a list of currently active standard FFP monitoring indicators
(M1 to M40) and archived indicators that a few DFSAs are still using. Each standard indicator has its own
reporting page, but therahived indicators are grouped together and given generic reporting templates.
Awardees should report on overall and disaggregated data for all R and RiA indicators relevant to their
awar d. Pl ease note that PRT doe sasdave tpreandally wnite any
overalestimates. Each indicator asks for target and actual values for the reporting fiscal years as well as
target values for next three years. Please refer to FFP DFSA Indicators Handbook 2 for detailed PIRS.

17

c


https://www.usaid.gov/food-assistance/documents/guidance-bha-dfsa-in-covid-19
https://www.usaid.gov/food-assistance/documents/guidance-bha-dfsa-in-covid-19

FIGURE 5: MONI TORING INDICATOR TEMPLATE

FY2019 FY2019 FY2020 FY2021 FY2022 LOA Actual LOA Target
Target Actual Target Target Target

Overall

Intervention FY2019 FY2019 FY2020 FY2021 FY2022 LOA Actual LOA Target
Type Target Actual Target Target Target

Iron and folic acid
supplementation

Counseling on
maternal and child
nutrition

Calcium
supplementation

BASELINE AND FINAL EVALUATION INDICATORS

The baseline and evaluation indicator section allows awardees to enter data on all R ahdsRiie
indicators. This section shows a list of currently active standard FFP baseline indicators (BL1 to BL38)
and some archived indicators that a few DFSAs are still using. Each standard indicator has its own
reporting page, but archived indicatorseagrouped together and given generic reporting templates.
Awardees should report on overall and disaggregated data for all R and RiA indicators relevant to their
award. Please note that the awardees have to select if they are reporting baseline or ewmaluati
estimates, before providing any data for an indicator. Please refer to FFP DFSA Indicators Handbook 1
for detailed PIRS.

FIGURE 6: BASELINE INDICATOR TEMPLATE

Survey FY Indicator Value Lower C.I. 95% Upper C.I. 95% Final Evaluation
Target Value

Percent of children under 0-
59 months of age that is
stunted

Total number of children 0-
59 months of age in the FFP
development program area

Male Survey FY Indicator Value Lower C.I. 95% Upper C.l.95% Final Evaluation
Target Value

Percent of male children 0-
59 months that is stunted

Total number of male
children 0-59 months of age
in the FFP development
program area

Female Survey FY Indicator Value Lower C.I. 95% Upper C.l.95% Final Evaluation
Target Value
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TECHNICAL SECTOR SURVEY

Technical sector survey has questions on the sectondérvention implementation in emergency
programs. BHA uses the data from this survey to understand implementation trends and coverage. The
survey questions cover nutrition, food security, agriculture, livelihoods, WASH, markets, and cross
cutting technichareas like gender and youth. The technical survey is mandatory folemmrgency
activities. However, not all questions in the survey are applicable to all activities. BHA expects partners
to use their best judgement while answering the survey questions.

UNIQUE AND DIRECT PARTICIPANTS

Awardees must report the count of unique activity participants disaggregated both by the sex and age
categories. Please note that both the planned and actual values should be for the reporting FY, not the
life of award (L@). In addition to the reporting FY numbers, n@mergency activities must report
additional numbers for next thregear targets. For FY20 ARR, BHA waives the requirement of
providing deviation narratives for individual indicators due to COMID p a rs chegativednipact on
activity implementation. Instead, BHA is asking partners to provideQd/IEL9 Deviation Narrative
Summaryjor the whole activity in PRT (direct data entry).

In addition to the participant count, awardees should report iomplementation geography, at admin 1
(state/region) and admin 2 (district) levels. PRT reporting template allows reporting a maximum of 5
states/regions and 7 districts in each state/region.

SPECIALIZED FOODS DISTRIBUTION

Awardees must report on the fabwing table if their award distributed specialized food products. The
table contains a fixed set of BHA recommended food items that can be chosen using a dropdown list.
PRTallows amaximum of 5 food items for each ARR. Awardees can choose the same fadibre

than once if the purpose of aid was differdgeneral food distribution/prevention/treatment)

Please see the definitions of each column name:

TABLE 7: SPECIALIZED FOOD COMMODITY DATA DEFINITIONS
Specialized Food Item Selectthe food itemfrom the drop-down list.

Selectwhether the food item was distributed for general food
distribution, prevention, or treatment.

Purpose of Aid

Count of male participants reached for the given combination:

Males Reactie food item +purpose of aid.

Count of female participants reached for the given combinatio

Females Reached food item + purpose of aid.

Quantity Procured Provide the giantity in Metric Tons (MT).

Quantity Distributed Provide the quantity in Metric Tons (MT).
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LRIP AND MODALITY ACTUALS

LRI'P stands for l ocal , international, and region
definition for each term:

TABLE 8: LIR PROCUREMENT DEFINITIONS

commodities procured in the same country in which they
Local .
are di stributed.
. commodities procured on the same continent as where they ar,
Regional -
distributed.
. commaodities procured on a different continent than where
International .
distributed.

Awardees must complete the LRIP and Modality Actuals section, in PiR& dctivity has distributed
food via inkind, cash, and/or voucher modalities. There are four tables in this section: commodity
procurement table, commodity delivery table, report onkind modality, and report on cash/voucher
modality.
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COMMODITY PROC UREMENT TABLE

Awardees should use the following table for reporting on thekind food commodities procurement.
The table allows reporting on up to 10 commodities for each ARR. Awardees can use separate rows for
the same commodity if purchased from mulégeographies (local, regional, international).

Please see the definitions of each column name:

TABLE 9: COMMODITY PROCUREMENT DATA DEFINITIONS

Commodity Allows partner to write any commaodity name.

Procurement type: Choose the type oprocurement from the dropdown list.
Quantity procured: Provide the quantity in Metric Tons (MT).

Procurement value: Provide the procurement cost in US$.

Transport cost: Provide the total cost of shipping and any inland transportation.
Total cost per MT: Procurement + Transport cost per MT.

The date on which the commodity was purchased, or a contract
Purchase date: was put in place for purchase in the case of one purchase with
multiple deliveries.

The country from which a commodity is shipped to the
cooperating/recipient country or the cooperating/recipient count
itself if the commodity is located therein at the time of the
purchase, irrespective of the place of manufacture or productior|
Source country: unlesstiis a prohibited source country. Where, however, a
commodity is shipped from a free port or bonded warehouse in
form in which received there
which the commodity was shipped to the free port or bonded
warehouse. (22 ER § 228.01)

The country where a commodity is mined, grown, or produced.

commodity is produced when, through manufacturing, processir
Origin country: or substantial and major assembling of components, a commery
recognized new commoditgesults that is significantly different in
basic characteristics or in purpose of utility from its components

Price per MT: 2 weeks prior to purchase.

Price per MT: 2 weeks after purchase.

21



COMMODITY DELIVERY TABLE

Awardees should use thi@llowing table for reporting on the ikind food distribution. The table allows
reporting on up to 10 commodities for each ARR.

Please see the definitions of data columns:

TABLE 10: COMMODITY DELIVERY DATA DEFINITIONS
Commodity delivered Allows partner to write any commodity name.

Quantity delivered Provide the quantity in Metric Tons (MT).

Count of unique individuals benefited even when the distributig
were made for households. This count should provide the total
Unique participants count ofindividuals living in the benefitted households which ce
come from counting actual family members or using a local clu
accepted average household size.

Unique HH Count of unique households benefited by commodity.

MODALITY REPORT: IN -KIND

Awardees should use the following table for reporting on theiimd modality. The table allows the user
to choose conditionality (cash for work, unconditional etc.) types for each data row.

Please see the definitions of each column name:

TABLE 12: IN -KIND DISTRIBUTION DATA DEFINITIONS

Choose the conditionality type from the dropdown menu. If no

Conditionality conditions were used, use op

Choose between cash and voucher as modality. There can be
Modality multiple food basketgesigned under each modality. Partners cg
use separate rows for each basket.

Number of unique HH Count of unique households benefited.

Count of unique individuals benefited even when the distributio
were made forhouseholds. This count should provide the total
Number of unique participants|count of individuals living in the benefitted households which cg
come from counting actual family members or using a local clu
accepted average household size.

Percentagef household daily |Provide the percentage of daily dietary needs met by a particul
dietary neels food basket.
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MODALITY REPORT: CASH/VOUCHER

Awardees should use the following table for reporting on the cash/voucher modality. The table allows
the user to choose bothconditionality (cash for work, Training, unconditional etc.) and modality
(cash/voucher) types for each data row. Partners can report on the same modality more than once for
different conditionalities and vieeersa.

FIGURE 7: CASH/VOUCHER MODALITY REPORT

Conditionality Madality Total amount Number of Number of Cash/VVoucher  Total % of household
distributed in Unique Unique Transfer value  Redeemed daily dietary
US$ Households Participants in US$ Value in US $ needs met

- Select - v - Select - v $ $ $

- Select - v - Select - A $ $ $

- Select - v - Select - v $ $ $

- Select - v - Select - v $ $ $

- Select - v - Select - v $ $ $

Please see the definitions of each column name;:

TABLE 11: CASH AND VOUCHER MODALITY DATA DEFINITIONS

Choose the conditionality type from the dropdown menu.
I f no conditions were used,

Conditionality

Choosebetween cash and voucher as modality. There can be
Modality multiple food baskets designed under each modality. Partners
use separate rows for each basket.

Total amount distributed Provide the sum in US$.

Number of unique HH Count of uniquehouseholds benefited.

Count of unique individuals benefited even when the distributio
were made for households. This count should provide the total
Number of unique participants | count of individuals living in the benefitted households which c:
come fram counting actual family members or using a local clus
accepted average household size.

Cash/Voucher Transfer Value i

US$ Value of a single transfer

for vouchers or cash transfers, the amount useddepeficiaries,

Total r med value in L L
otal redeemed value in US$ not the total amount distributed to beneficiaries.

Percentag®f household daily |Provide the percentage of daily dietary needs met by a particul
dietary needs food basket.
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ANNEX A: DEFINITIONS FOR BHA ARR

Agriculture Technologies

Agriculture technologies refer to a number of techniques, tools, and practices employed in: 1) combining
land, labor, capital, and knowledge to 2) produce, market, distribute, utilize, and trade 3) food, feed, and
fiber products. lllustrativesustainable agriculture technologies may include, but are not limited to, low
input approaches, crop rotation, i.e., for soil fertility enhancement and/or pest management,
intercropping, integrated farm systems (for example, icegp-fish pondlivestock g§stems),
reforestation, water conservation and harvesting, cover cropping, green manure, effective composting,
erosion control, improved seed varieties, namvasive species, and integrated pest management. PVOs
are free to define technology. One apprdachowever, is to say that agricultural technologies are
transferred as packagef technologies that, when used in combination, have a pralesired outcome

such as increased yield or reduced soil erosion or a decrease inh@ysest losses. For irmtce, an
Integrated Rice System is a package designed to increase rice yields that consists of five technologies:
seed selection, transplanting, water control, weeding, and fertilizing. Research shows that a 50 percent
increase in yield if all five techiogiies are used, while the use of three or four of the technologies will
increase yield, but not by 50 percent.

Basic Drinking Water Service

Basic drinking water services, according to the Joint Monitoring Program (JMP), are defined as improved
sources @ delivery points that by nature of their construction or through active intervention are
protected from outside contamination, in particular from outside contamination with fecal matter, and
where collection time is no more than 30 minutes for a roundtiipcluding queuing. Drinking water
sources meeting this criterion include piped drinking water supply on premises; public tap/stand post;
tube well/borehole; protected dug well; protected sprimginwater; and/or bottled water (when
another basic servicis used for hand washing, cooking or other basic personal hygiene purposes).

Basic Sanitation Facility

A basic sanitation facility service, defined according to the Joint Monitoring Program (JMP), is a sanitation
facility that hygienically separates hureanoreta from human contact, and that is not shared with other
households. Sanitation facilities meeting these criteria include flush or pour/flush facility connected to a
piped sewer system; a septic system or a pit latrine with slab; composting taitetsntilated improved

pit latrines (with slab).

Al | ot her sanitation facilities do not meet this
sanitation includes flush or pour/flush toilets without a sewer connection; pit latrines withouoplai

pit; bucket latrines; or hanging toilets/latrines. Households that use a facility shared with other
households are not counted as using a basic sanitation facility. All other services are considered to be
ouni mprovedod, i ncl ud unprgtecteduspring, catt with tsreatl tardk/drigm, tarker |

truck, surface water (river, dam, lake, pond, stream, canal, irrigation channel), and bottled water (unless
basic serviceare being used for hand washing, cooking and other basic personal hygipnegs)r

Carryover

In-kind food commodities or funds unused during a FY that are transferred to the budget or planning
levels for the following financial or reporting year.

24



Climate Integration

Under USAID policies and procedures described in 22 CFR &1d Mandatory Reference for ADS
Chapter 201 Climate Change in USAID Country/Regional Strategies (20Llmad Climate Risk
Managment for USAID Projects and Activities (201paintegration of climate and environmental risks

in strategies, projects, and activities includes assessing and addressing climate rgbgoatudities

across the project life cycle. Since global drivers of climate change are already threatening natural
resourcebased components of food security, project managers must consider the best available climate
data and adaptation measures in designactivities. How these climate stressors interact with the
natural capital base upon which livelihoods depend reinforces the importance of incorporating
environmental safeguards across the BHA award.

Following Mandatory Reference for ADS 201mal, USAH3ign teams must identify relevant climate
risks, qualitatively assess them as low, moderate, or high, and determine appropriate risk management
measures for those climate risks rated as moderate or high. This climate risk management (CRM)
screening shodl be integrated throughout the environmental compliance process, including detailed
coverage in a screening table and narrative within the project/activity Initial Environmental Examination
(IEE). In addition, implementing partners compare relevant IPdiCators with the approved award

level EMMP, which includes climate threats and opportunities. This comparison contextualizes IPTT
indicators to local environmental baseline conditions. More information can be found in ADS 204, ADS
201mat, ADS 201mal, aselasinUS Al Dés Of fice for Food for Peace F
Evaluation and Reporting for Development Food Security Petailiesn climate change indicators and
integration of climate risk management into monitoring, evalmtitearning, and knowledge
management can be fouhére.

Communities

This is intentionally left undefined so that @aws may use their own definition of what constitutes a
community. A community could be a village, but it doesn't necessarily have to be. A community is meant
to be a geographic grouping (e.g., neighborhood, village, or commune) and does not refer tgpaofjyro
people who all have a similar characteristic, like women or farmers.

Community Capacity

I n this context, community capacity refers to a ¢
plan, manage, problesolve, implement actions, andpresent its interests and participate in broader

fora. This goes beyond targeted efforts to strengthen communities in nutrition, agriculture,
infrastructure, early warning, or other topics covered elsewhere in BHA guidance.

Direct Distribution Food Aid Commaodities
In-kind food commodities that are provided directly to activity participants asial take home rations
or for on-site feeding (versus-kind food commodities sold for MTZ proceeds).

Direct Participants

For the purpogs of reporting, direct participants are defined as individuals who come into direct
contact with the set of interventions (goods or services) provided by the activity in each technical area.
Individuals who receive training or benefit from actixgtyppoted technical assistance or service
provision are considered direct participants, as are those who receive a ration or another type of good.
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Services include training and technical assistance provided directly by activityastitifining and
technicalassistancgrovided by people who have been trained by activ{s.gtaéigricultural extension
agents, village health workers). In a FdodTraining activity, the direct activity participants are those
trained under the program. In a Foddr-Work (FFW) or Food for Assets activity implemented as a
standalone, (e.g., not as part of a wider set of interventions in the technical sector), direct project
participants are those who directly participate in the activity, (e.g., receive a ration, nottadssd# who

use or benefit from the infrastructure/asset created, e.g., a road). If a FFW or Food for Assets activity
forms part of a set of activities in a technical sector, (e.g., FFW to build irrigation infrastructure,
accompanied by technical assistancaew cultivation techniques and water management to a targeted
group of farmers), the direct participants include FFW participants and farmers receiving technical
assistance, and the two groups may overlap.

In the case of food rations, direct partigints include the individual recipient in the case of individual
rations, and the recipient plus his/her family members in the case of family rations.
Direct participants donotinclude those who benefit indirectly from the goods and services provided to
the project participants, (e.g., members of the household of a farmer who received technical assistance,
seeds and tools, other inputs, credit, livestock; farmers from a neighboring community who might
observe the effects of the training and demonstratmots in the target community and decide to adopt

or model the new practices themselves; the population of all of the communities in a valley that uses a
road improved by FFW; or all individuals who may have heard a radio message about prices, but who
did not receive the other elements of an agricultural intervention necessary to increase incdoes.)
individuals are considered indirect participants (see definition).

Environmental Assessment

Triggered by a positive determination as identified in thejgct IEE, the Environmental Assessment is a
detailed study of the reasonably foreseeable significant effects, both beneficial and adverse, of a
proposed action on the environment. It is preceded by a Scoping Statement, in which a thorough
stakeholder casultation process with community members, government, research, private, and non
profit institutions, serves to identify significant environmental issues that need to be assessed in the
study.

Environmental Mitigation and Monitoring Plan

An EMMP is a daument that establishes the set of actions that seek to avoid, mitigaiegmpensate

for the reasonably foreseeable impacts of award interventions identified by environmental impact
analysis. The EMMP also sets out the indicators or criteria that wilideel to monitor (1) whether the
mitigation actions have been implemented, and (2) whether they are effective and efficient. The EMMP
also specifies the parties responsible for these actions and the schedule for these tasks.

Exclusive Breastfeeding

Exclisive breastfeeding means that an infant received breast milk (including milk expressed or from a
wet nurse) and might have received properly prepared oral rehydration solution (ORS), vitamins,
minerals, and/or medicines, but did not receive any other faodliquid. A proxy measure is the
percentage of children under 6 months exclusively breastfed during the day preceding the survey.

Female Empowerment
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When women and girls acquire the power to act freely, exercise their rights, and fulfill their potential as

full and equal members of society. While empowerment often comes from within, and individuals
empower themselves, cultures, societies, and instihgicreate conditions that facilitate or undermine

the possibilities for empowerment. More information can be foundAIDS 205 Integrating Gender
Equality and Femal e Emme&wler ment in USAI Dds Progra

BHA Funding Sources - Development Resources

Development resources are used in development awards for interventions that target chronically food
insecure populations. These interventions include {@rg safety nets and activities to enhance hama
capacities, livelihood capabilities, and community resiliency and capacity. Interventions may also include
disaster risk reduction and early warning activities.

BHA Funding Sources - Emergency Resources

BHA resources used to fund emergencgsponse and disaster risk reductitype interventions.
Emergency resources may be used in a development project for expanded safety net and asset
protection activities that target populations suffering from transitory food insecurity during a shock or
transition from an emergency situation, as well as to fund disaster risk reduction and early warning
activities.

Financial Services

Financial services refer to services provided by formal or-fsmal groups for the management of
money. This includes crddfloans), savings, and insurance schemes run bpridit, non-profit, and
governmental organizations.

Gender Analysis

A gender analysis is an analytic, social science tool that is used to identify, understand, and explain gaps
between males and fenesl that exist in households, communities, and countries, and the relevance of
gender norms and power relations in a specific context. Such analysis typically involves examining
differences in the status of women and men and their differential access #isasgsources,
opportunities and services; the influence of gender roles and norms on the division of time between paid
employment, unpaid work (including subsistence production and care for family members), and
volunteer activities; the influence of gemdroles and norms on leadership roles and decisioaking;
constraints, opportunities, and entry points for narrowing gender gaps and empowering females; and
potential differential impacts of development policies and programs on males and femalesngncludi
unintended or negative consequences. More information can be fouAD$1205

Gender Equality

Gender equality concerns fundamental social transformation, working with men and boys, women and
girls to bring about changes in attitudes, behaviors, roles and responsibilities at home, in the workplace,
and in the community. Genuine equality means expanding freedoms and improving overall quality of life
so that equality is achieved without saciifiz gains for males or females. More information can be found

in ADS 205

Gender Equity

Gender equity is the process of being fair to women and men. To ensure fairness, measures must often
be av#lable to compensate for historical and social disadvantages that prevent women and men from
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otherwise operating on a level playing field. Equity leads to equality. More information can be found in
ADS Chapters 200 201.

Gender Integration

Gender integration refers to identifying and addressing gender inequalities during strategy and program
design, implementation, and monitoring and evaluation. Since the roles and power elagioveen

men and women affect how an activity is implemented, it is essential that project managers address
these issues on an ongoing basis. More information can be foukid$205

Gender -Sensitive Indicators

Gendersensitive indicators highlight to what extent and in what ways awards/activities achieved results
related to gender equality and whether and how reducing gaps between males and females and
empowering women leads to better actiyitlevelopment atcomes. Importantly, this refers not only to
differences between men and women by sex disaggregation but also refers to differences by age within
sexes, age and sex, and gendered household types. More information can be féD 205

Hand Washing Stations

A handwashing station refers to a designhated place where household members and guests can find soap
or other cleansing agents and water for washing their hands. Té&eafence of households with hand
washing stations with soap (or other cleansing agent) and water is a measure of progress toward
improved hygiene practices.

Household Dietary Diversity Score (HDDS)

HDDS is a proxy measure of household socioeconomitustalt is derived from the number of different

food groups consumed by a household over ahlir recall period. It is not a measure of dietary
quality. Data are collected through a household questionnaire consisting of one single question, using 12
standard food groups, asked of the person responsible for food preparation in the household. For
additional information on HDDS, refer to th€FP Indicators &hdbook, Part I: Indicators for Baseline
andEndlineSurveys

Initial Environmental Examination

The initial environmental examination is the first review of the reasonably foreseeable effects of a
proposed action on the environment. Its function is to provide a brief statement of the factual basis for a
Threshold Decision as to whether an EnvironmainfAssessment will be required.

Improved Storage Practices

Improved storage techniques are methods for storing seeds, grains, animal feed, and aquaculture
products that are coskffective and allow for lonterm storage. These techniques allow a farmer t
safely store excess harvest from the plot where the farmer has decisi@king power for subsequent

sale, consumptiorand/or propagative plant material, (e.g., seeds for future plantimgpyoved storage
techniques should minimize pesarvest lossesral maximize profits by allowing farmers to sell their
products later in the season when excess product supply has diminished.

28


https://www.usaid.gov/who-we-are/agency-policy/series-200
https://www.usaid.gov/ads/policy/200/205
https://www.usaid.gov/ads/policy/200/205
https://www.usaid.gov/food-assistance/partner-with-us/implementation-and-reporting
https://www.usaid.gov/food-assistance/partner-with-us/implementation-and-reporting
https://www.usaid.gov/food-assistance/partner-with-us/implementation-and-reporting
https://www.usaid.gov/food-assistance/partner-with-us/implementation-and-reporting

Indirect participants

Indirect project participants are those who benefit indirectly from the goods and services provided to
the direct project participants (as defined below). For example, indirect project participants include
members of the household of a farmer who received technical assistance, seeds, and tools, other inputs,
credit, and livestock; farmers from a neighboringmenunity who might observe the effects of the
training and demonstration plots in the target community and decide to adopt or model the new
practices themselves; the population of all of the communities in a valley that uses a road improved by a
food for work activity; or all individuals who may have heard a radio message about prices, but who did
not receive the other elements of an agricultural activity necessary to increase incomes.

Local system

Local system refers to those interconnected sets of asfiogovernments, civil society, the private

sector, universities, individual citizens and otliietbat jointly contribute to produce a particular

devel opment out come. The o0l ocaldé in a | ocal syst
actorsjointy produce an out come, they are o0local o6 to it
many levels, local systems can be national, provincial or comrwidgigy It is extremely important to

work with local systems to sustain development outcomes. Exampldscal systems may include
marketbased agriculture extension system, health services delivery system, and corvipaseity

disaster preparedness system.

Mean Depth of Poverty of the poor

Mean depth of poverty measures how deep the poverty is. The deppoverty of the poor measures,

on average, how far below a person is from the $1.90 (2011 PPP) poverty threshold computed using per
person per day consumption expenditure.

Metric ton(s)
MT is the standard unit of measurement for Title Il commodit@®se MT equals 1,000 kilograms.

Minimum Acceptable Diet (MAD)

MAD is a measure of nutritional status of children that considers both frequency and diversity of diet.
The method of measurement depends on the age of the child. If a child meets the minimum feeding
frequency and minimum dietary diversity for his or heyeagroup and breastfeeding status, then the
child is considered to be receiving a minimum acceptable.

Pesticide Evaluation Report and Safe Use Action Plan (PERSUAP)

The USAID regulatory analysis of any and all pesticides proposed for promotion, progutem
transport, storage or disposallt evaluates the risk each proposed pesticide poses to human health and
the environment, authorizes pesticides for specific uses and establishes mandatory conditions for safe
use.

Pipeline and Resource Estimate Propos al (PREP)

A PREP describes an awardeeds food aid resource n
the upcoming FY, even if additional resources will not be requested. PREPs must be submitted annually

for every development award on a date neigdéd by the awardee, BHA/Washington and the
BHA/Mission and/or Regional Office, as appropriate.
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Prevalence of Poverty

Prevalence of poverty is the proportion of a population expending less than $1.25 per day, converted

into local currency at 2006 Pur chasing Power Paritydé (PPP) exchan
consumables, as opposed to durable assets. Measurement is based on the value of average daily
consumption expenditure per person. Food and other items that a household produces fo
consumption are counted as if the household purchased those items at market prices.

Safety Net

Safety net is a system to transfer cash and okiimd transfers to extremely poor and vulnerable
households, with the goal of protecting families from the atipof seasonal food shortage, economic

shocks, natural disasters, and other crises.

Stunting

Stunting is the impaired growth and development that children experience from poor nutrition,
repeated infection, and inadequate psychosocial stimulation. r&hildre defined as stunted if their
heightfor-age is more than two standard deviations below thé&lO Child Growth Standards median

Sustainable Agriculture
The term sistainable agriculturelS. Code Title 7, Section 31p8efers to an integrated system of
plant and animal production practices having astecific aplication that will over the longerm:

6 Satisfy human food and fiber needs.

6 Enhance environmental quality and the natural resource base upon which the agriculture
economy depends.

0 Make the most efficient use of nonrenewable resources andaom resourcesand integrate,
where appropriate, natural biological cycles and controls.

0 Sustain the economic viability of farm operations.

6 Enhance the quality of life for farmers and society as a whole.

Sustainable agriculture seeks to sustain farmers, resources anchuuitires by promoting farming
practices and methods that are profitable, environmentally sound and good for communities.

Underweight

Underweight is a condition of weighing less than is considered nutritionally h@aditiyer due to

slowed growth (stunting or thinness (wasting). For BHA, the condition of underweight for children
under 5 years of age is determined-dng sexspedaifipar i ng
standard group of children.

Underweight among Women of Reproductive Age

For women, underweight is based on having a body mass index < 18.5 kg/m2. The prevalence of
underweight women indicator measures the percent of ymsagnantwomen of reproductive age (15

49 years). To calcul ate an i n eddediBoddy sndss indexddvkbual we i ¢
to weight (in kg) divided by height squared (in meters) multiplied by a correction factor. The data for

this indicator is collected through the household questionnaire in a popul@sed survey. The
populatiorbased surweis usually conducted during the hungry season, on all the households selected in

a representative sample. The questionnaire and instructions for data collection, tabulation, and analysis

can be found in thé&FP Indicators Handbook, Supplement to Part |: Baseline/Endline Questionnaire And
Indicator Tabulations For Development Food Security Activities
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Value Chain Activities

Value chain activities in agritire are defined as a set of actors and activities that bring a basic
agricultural product from production in the field to market, where at each stage value is added to the
product. The primary intent of a value chain activityasadd value tomarket the commodity either
through minimizing production cost, increasing value post harvest, or adjusting with the cultivation or
harvest time when the value chain actor can fetch a premium price. A value chain can be a vertical
linking or a network between vaésus independent business organizations and can involve processing,
packaging, storage, transport and distributioaf¢rencg. Value chain activities include, but are not
limited to, pre and postharvest activities, such as joint purchase of inputs, bulking transporting, sorting,
grading, processing, trading/marketing (wholesale, retail, export). Awards for which this indicator is
applicable need to pralentify a list of value chain adties that the project will be promoting during the
award so that the baseline survey is able to measure the percentage of farmers that are already
practicing these specific value chain activities. This will later be compared to the percentage of farmers
practicing these value chain activities during the final evaluation survey at the end of the award. More on
value chain activities cawkbhe found at the USAI DO

Vulnerable Children

According to the PL 1095 Implementation Strategy (May 2006), highly vulnerable children are
o0children and youth who are under 18 years whose
significant risk due to inadequae car e, protection, or access to
www.childreninadversity.gder further information.

Womends Dietary Diversity Score

Womeno6s dietary di ver s imicrgnutsent@deguacy o thadienbasedanthe of t
mean number of food groups consumed in the previous day by women of reproductive adf#9 (15

years). Data is tabulated by averaging the number of food groups consumed out of the specified nine

food groups aapss all women of reproductive age in the sample with data on dietary diversity.
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ANNEX B: REPORTING INDICATOR RESULTS IN IPTT
AND PRT

Annex provides information on changes/updates made in baseline/eadtin@onitoring indicators, see
alsoupdated June indicator lisn FFP website Awardees are required to make the following changes
to their IPTT and ARS, and follow the instructions for PRT entry.

May 2020 Updated Handbook, Part |: Baseline/Endline Indicators with the revised PIRS is
available orFFPwebsite Awardees should update their PIRS accordinglyvardees should note the
followingbroadchanges:

0 Separated into three documents: PIRS, Supplement and model questionnaire. The Supplement
provides the model questionnaire and the tabulation indinres for each indicator. The model
guestionnaire is available in excel format.

Added Module K. Gender Access to Credit and Group Participation with three new gender
indicators: BL41, BL42, and BL43.

Added Module P (Activity Participation) questionnairedadline survey only.

(@]

¢

Reporting Baseline/Endline Indicator Specific Instructions

Development awards sighefbre FY18hould report R and RiA indicators from their approved IPTT in
PRT. These awards must comply with indicator changes as per previous ARR guidance in the IPTT (if
applicable). In addition these awanhust comply with the following baseline/endline indicator changes
to the title in the IPTT and PIRS (if applicable).

0 These avards are required to report on applicable impact and outcome indicators in the FYs in
which the final evaluation is conducted.

0 Deviation narratives are required for each indicator where the FY result achieved- i&0+/
percent off from the target. As redred by OMB, the deviation narrative must specifically state
the problems encountered and describe what will be done to address challenges and overcome
difficulties for meeting the target, or conversely, the reasons as to why it was exceeded.
Deviation naatives should be entered in PRT, and also in the appropriate IPTT column.

Title Change Only

0 BL10Percentage of households with poor, borderline, amateptabldood consumption score
(FCS) Changed adequate to acceptable.

Development awards signedeskY 204 (Kenya,Malawi and Madagasgare required to include the
following new R and RiA baseline/endline indicators in their IPTT and PIRS (if applicable). In addition,
these awards must complyith baseline/endline indicatehanges to title andisaggregation.
0 Awardees are required to report on applicable impact and outcome indicators in the FY in
which the baseline was conducted.
0 FY19 awards are not required to report baseline/endline indicators in HRihe baseline is
delayed due for any reaso
0 Deviation narratives are required for each indicator where the FY result achieved- i&0+/
percent off from the target. As required by OMB, the deviation narrative must specifically state
the problems encountered and describe what will be done to addrchallenges and overcome
difficulties for meeting the target, or conversely, the reasons as to why it was exceeded.
Deviation narratives should be entered in PRT, and also in the appropriate IPTT column.
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Disaggregation Change Only

(0]

(@]

(@]

(@]

[@]3

(@]

(@]

[@]3

BL19(45) Percent ofhouseholds in target areas practicing open defecation. Added Gendered
Household Type disaggregatioRemale & Male Adults (F&M), Adult Female no Adult Male
(FNM), Adult Male no Adult Female (MNF), Child No Adults (CNA).

BL21 (EG.3.2a) Percent of producers who have applied targeted improved management
practices or technologies. Revised Sex, Age and Management practice/technology type
disaggregations nested within Commodity type: FIRST LEVEL Commodity: Select up to three
prioritized commaodities; SECOND LEVEL Sex: Male, Female, Joint Ag6; 38+ Management
practice or technology type: Crop genetics, Cultural practices, Livestock management, Wild
caught fisheries management, Aquaculture management, Natural resources systeco
management, Pest and disease managementieladdd fertility and conservation, Irrigation,
Agriculture  water managememor-irrigation  based, Climate mitigation, Climate
adaptation/climate risk management, Marketing and distribution,-HRosest handling and
storage, Valueadded processing, Other.

BL32 (61a) Percent of women and men in a union who earned cash in the past 12 months.
Revised disaggregation: First Lev@ex: Female, Male; Second Levage: Female 149, 2029,

30-49; Male 1519, 20-29, 30.

BL33 (62a) Percent of women in union and earning cash who report participation in decisions
about the use of seltarned cash. Added disaggregation: Aget9,52029, 3049.

BL34 (63a) Percent of women in union and earning cash who report participation in decisions
about the use of spouse/partner's sedrned cash. Added disaggregation: Age1952029,

30-49.

BL35 (63b) Percent of men in union and earning cash who regaotise/partner participation in
decisions about the use of s@lfrned cash. Added disaggregation: Aget9,52629, G30.

BL36 Percent of women in union who have knowledge of modern family planning methods that
can be used to delay or avoid pregnancyeviRed disaggregation: Age:11% 2029, 3049.

BL37 Percent of women in union who make decisions about modern family planning methods in
the past 12 months. Revised disaggregation: First Levekcision actors: alone, jointly,
spouse/partner; Second &l - Age: 1519, 2629, 3049.

New/Archive Baseline/Endline Indicators (since FY  20)

Indicator Baseline/Endline Indicator R or | Applicable Status

Number RiA | Awardees

BL39 Prevalence of childrend3 months consuming a diet of RiA NEW
a minimum diversity (MDEL) Kenya, Malawi

Madagascar

BL40 (5, EG:&) | Daily per capita expenditures (as a proxy forincome)| R REINSTITU
USGassisted areas TED

BL41 Percent ofwomen/men in a union who are members o] RiA NEW
community group

BL42 Percent of women/men in a union with access to cred| RiA NEW
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Indicator Baseline/Endline Indicator R or | Applicable Status
Number RiA | Awardees

BL43 Percent of women/men in a union who make decision] R NEW
about credit BL

BL28 Percent of farmers who used improved storage practi| RiA ARCHIVE
in the past 12 months

Reporting Monitoring Indicators Specific Instructions

Please refer to Guidancdor BHA DFSA Partners working in COVHD9 Affected Operating
Environments

During FY20 ARRDevelopment awards should report R and RiA indicators froraittapproved IPTT

in PRT In addition, these awards must comply with indicator changes as per current and previous ARR
guidance, and Regional M&E Advisor guidance in the IPTT and PRT (if applicable). All development
awards must adjust the BHA/FFP indaratand make the changes to the existing R and RiA indicators
listed below to their IPTT and PIRS, and follow the specific instructions (if applicable):

0 These awards are required to report on applicable monitoring indicators per applicability
criteria.

0 Deviation narratives are required for each indicator where the FY result achieved- i380+/

percent off from the target. As required by OMB, the deviation narrative must specifically state

the problems encountered and describe what will be done to addodsdlenges and overcome

difficulties for meeting the target, or conversely, the reasons as to why it was exceeded.

Deviation narratives should be entered in the appropriate IPTT column and PRT indicator

comment box.

M6: Percent of female participants of U SG nutrition -sensitive agriculture activities

consuming a diet of minimum diversity (RiA)

BHA has changed the format of this indicator in PRT for better and easier reporting for

partners. Partners should adjust their IPTTs accordingly. The new reportinglée is designed

as explained below:

O«

Overall
Percent of female participants consuming a diet of minimum diversity
Total Number of female participants of NSA activity

Under 19 years
Percent of female participants consuming a diet of minimum diversity
Number of female participants of NSA activity

19 or above years
Percent of female participants consuming a diet of minimum diversity
Number of female participants of NSA activity

Age Disaggregates Not Available

Percent of female participants consuming a diet of minimum diversity
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Number of female participants of NSA activity
0 MS33: Value of annual sales and number of participant producers and firms receiving
USG assistance (RiA)
No change required in partner IPET BHA had added the data entry boxes fdUMBER OF
PARTICIPANadVOLUME OF COMMODI T8 was not available during FY19 ARR.

Development awards signed in FY 2019 (Kenya, Malawi, and Madagascar) must submit an ARR. They are
not required to provide monitoring indicator data for FY 2020, however, they must include three out
year targets in their IPTT and PRT. These development dsvarust adjust the BHA/FFP indicators and
make the changes to the existing R and RiA indicators listed below to their IPTT and PIRS, and follow
the specific instructions (if applicable):

0 These awards are required to report on applicable monitoring indicatper applicability

criteria.

0 Deviation narratives are required for each indicator where the FY result achieved- i$0+/
percent off from the target. As required by OMB, the deviation narrative must specifically state
the problems encountered and degdme what will be done to address challenges and overcome
difficulties for meeting the target, or conversely, the reasons as to why it was exceeded.
Deviation narratives should be entered in the appropriate IPTT column and PRT indicator
comment box.
For FY2 0, devi ati on narratives i n t he | PIB T shou
Deviation Narratived if applicabl e.

O«
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ANNEX C: INDICATOR PERFORMANCE TRACKING
TABLE CHECKLIST IN ARR
Note further

actions
needed

To examine the completeness and quality of your IPTT, review

the IPTT and answer the following questions.

Overall Quality of the IPTT

1.Is all the required disaggregation in the IPTT? Is each indivéhehl
indicator sex and age disaggregated as appropriate?

2.Where appropriate, do the disaggregation(s) add up to the overall
indicator total? (Where there

7

more é6, the disaggregation do

3.Is the formula for complex indicator(s) with multiple data points
available for review in the formula box? Is the formula correct?

4 Are targets set for three outyears from the reporting FY?

5.Do all targets match their indicator in units of measurement?

6.Are the base values entered?
7.There are noblanks.

8. Do LOA targets and actual calculations follow PIRS LOA guidance?
Confirm Relationship between Indicators

9. M12 is a subset of M9. Ensure that M12 values are unique hectares
while in M9, the associated disaggregates can over lap.

10.M16 and M9: The producers in M16 are the cultivators of the num
of hectares in M9.Check that the average producer per hectare is
reasonable and realistic for your context.

11M15 Farm sizé smallholder producer disaggregate and M33 Produc
type/Firm sizéd smallholder producer disaggregate: Further analyze
crop yield and value of annual sales to better understand smallhold
change in incoméyandling of production and othemproved
technologiesSnallholder producer shoultbe counted undeiM16
Number of farmers and others applying improved technologies.
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ANNEX D: ARR NARRATIVE QUALITY REVIEW
CHECKLIST

To ensure that key ARR components are effectively Additional

Issue to toDic to
Yes @ No address P

organized, analyzed and presented in the narrative,
consider the following: include
Overall report organization

1. Is the narrative organized by the components of the
LogFrame (purposesubpurposes, intermediate
outcomes, and outputs)?

Reporting results

2. Are the operational environment and enabling factors
that facilitated or hindered the achievements of planne
results and interventions explained (e.g. environmental
conditions or contextual factors including government
policies, stakeholder coordination, management issueg

3. Are any major challenges to implementation highlighte
and explained? This might include: quality of services
training, otherinputs), technical challenges, syftimal
design of interventions, missing complementary servic
or other critical barriers that are yet to be addressed.

4. Does the narrative describe concisely how the activity
will address anyssue/challenge identified and the lesso
learned during the FY?

5. Does the narrative address key management issues th
have impacted the award during the FY (including
partnership, staff turnover, inconsistent leadership,
inadequate staffaining, frequent breakdown of the
resource pipeline, less than optimum gender equitable
staff management)?

6. Are any deviations from the original or mestcently
approved activity design identified?

7. (If applicable) Did the development activity receive
emergency funds for interventions during the FY? Doe
the ARR narrative include a description of these
emergency interventions and the implications of the
emergency/shock on the development interventiamsl
results?

Data presentation and analysis

8. Does the report present and interpret the analysis of th
most relevant indicators for this FY (including
performance trends) to tell the story?

9. Are interventions and outcomes for this FY analyzed
against planned interventions and output/outcome targ
to demonstrate how the award performed against the
targets and the ToC?
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To ensure that key ARR components are effectively Additional

Issue to topicio
Yes No address P

organized, analyzed and presented in the narrative,
consider the following: include

10.Does the analysis highlight important differences in
resultsacross geographic areas, sex or age of project
participants, or other relevant sufproups?

11.Is there an analysis, corrective action, and explanation
the need to adjust future targets (if applicable)? Is this
information included in théeviation narrative?

Technical interventions

12.Does the narrative describe the quality of interventions
technical strategies and linkages to the level of adoptic
of desired behaviors or practices?

13.Does the narrative identify which targeted group(s) did
or did not benefit as planned fromterventions during
the FY? Does the narrative explain why?

14.Does the narrative describe the status of the
sustainability strategy including what interventions wer
implemented during the FY to promote sustainability a
how any challenges to sustainability were addressed?

Cross-cutting

15.Is sex and age disaggregation and gender analysis
integrated throughout the narrative®Refer to checkilist fq
integrating gender.

16.ls environmental protection integrated throughout the
narrativeRefer to the checklist for environmental integ

17.Is conflict sensitivity integrated throughout the narrative

18.Is community participation integrated throughout the
narrative?

19.Does the narrative describe the progress in strengthen
local systems# local government, CBOs, community
groups, and the private sector who contributes to the
anticipated outcome?

20.Does the narrative describe the progress during the
reporting period to continue the critical services (e.g.,
agriculture extension, nutrition knowledge and services
health services, financial services, access to inputs,
marketing services, etc.) beyonget LOA?

21. Does the narrative describe the use and results of
performance and process monitoring, and evaluation (
occurred during the reporting year), what adjustments
were made because of the monitoring and evaluation,
challenges, and corrective measurestak

38



To ensure that key ARR components are effectively lssue 1o Additional
Yes No address topic to

organized, analyzed and presented in the narrative,
consider the following: include
References, sources and attachments

22. Does the narrative identify sources and methods used
obtain the information reported including
participant/stakeholder feedback, PDM, and/or survey
results?

23.Are indicators referenced by IPTT # in the narrative?

24.Are the most relevant and useful references and
attachments included in the report and uploaded to the
PRT?

25.Are interventions and results against planned
interventions and targets analyzed for activity outputs,
processes, or outcomes quantitatively and qualitatively
(including PDM feedback mechanisms, market
assessments, and final assessments)?

Overall

26.Does the report tell stories and help the reader
understand how the interventions led to the outcomes,
what the challenges were, and how the activity overcar
them during the FY
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ANNEX E: INTEGRATING GENDER, YOUTH AND SOCIAL
DYNAMICS IN ARR

Successes,
To determine the key gender, youth, and social Issue to Challenges,
dynamics issues to report on in the ARR and Explore  |Programmatic

ensure they are effectively presented in the Further or Changes,
narrative, consider the following. Address Other to
Report in ARR

Changes in & Consequences of Gender, Youth, and Social Dynamics - have you

1. Reviewed the gender analysis to recall the gender, yo
and social dynamics concerns and opportunities identifig
within the ToC, or each Purpose/Sydurpose, and ensure
award is addressing issues and implementing
recommendations?

2. Discussed with colleagues and stakeholders their
perception of whether women, girls, boys and men are
benefiting from interventions and their potential is being
tapped across activity components?
Ways in which gender roles and relations may be aid
or impeding interventions and outcomes?
Whether interventions are changintpr better or for
worse- gender norms, roles and relations between
women and men, among older and younger men and
women?
How interventions are af
if anything, can be done about it? Are there any
i mportant differences or
If the attempt to empower women is creating excessi
friction in households with the risk (or actual result) ol
triggering GendeBased Violence®re there any
i mportant differences ¢
age?

Data Presentation, Analysis & Interpretation - have you

3. Indicated where targets versus actuals for sex and ag
disaggregated data presented in the IPTT/SAPQ differ
significantly and provided possible explanations why?

4. Provided a visual presentation of select indicators by §
and, if possible, age (e.g., graphs, charts, tables) that ig
to the reader to put the results from the FY in context
with progression towards the FY targets?

5. Usedqualitative and quantitative data to explain gende
differences/ gaps related to the results being described
the narrative?
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To determine the key gender, youth, and social
dynamics issues to report on in the ARR and

ensure they are effectively presented in the
narrative, consider the following.

Programmatic Implications & Actions & have you

Issue to
Explore
Further or
Address

Successes,
Challenges,
Pro grammatic
Changes,
Other to
Report in ARR

6. Discussed the implications (the "so what?") of the resi
beingreported as it relates to achieving outcomes for m
and women, girls and boys?

7. ldentified where changes should be considered (activi
implementation, ToC) to make the award more sensitivg
gender, youth, and social dynamics issues?

8. Considered specific actions that could be taken by the
award to address gender and youth gaps revealed by tf
annual monitoring results?

In Summary o have you

9. Provided a reflection/introspection on how the award i
integrating genderouth, and social dynamics to promot
gender equality in order to achieve activity/BHA objecti

(e.g., is it working, does it need to be adjusted)?
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ANNEX F: INTEGRATING ENVIRONMENT IN ARR

To determine the key environmental risks and Issue to
opportunities to report on in the ARR and ensure Explore

they are effectively presented in the narrative, Further
consider: (o]
Address

Changes in Natural Resources Risk & Impact - have you

Successes,
Challenges,
Other to
Report in
ARR

1. Reviewed biodiversity, tropical forestry, climate and
geological hazard risk analyses, environmental complig
documentation, and relevant Pesticide Evaluation and
Safer Use Action Plan or Environmental Assessment fq
naturebased risks and impacts?aegically addressed
climate and environmental risks and opportunities via
incorporation into the ToC, indicators, Purposes/Sub
purposes and/ or EMMP?

2. Discussed with colleagues and stakeholders their
perception of:

How the activity has avoided gaing detrimental impact
to the environment (e.qg., activigerived deforestation)?

How the activity can improve community resilience
environmental degradation and weather risks (e.g., w
quality and supply)?

How the activity can work with the commmity to
rehabilitate degraded natural resources relevant to fo
security (e.g., poor soil fertility)?

How the activity can strengthen knowledge, and char
attitudes among target participants to better mang
communal natural resources (e.g., eradication of invg
plants)?

How the activity can improve community resilience
environmental degradation and weathesks (e.g., wate
quality and supply)?

Data Presentation, Analysis & Interpretation - have you

3. Indicated where targets versus actuals for climate
indicator data presented in the IPTT/SAPQ differ
significantly and provided possible explanations why?
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To determine the key environmental risks and
opportunities to report on in the ARR and ensure

they are effectively presented in the narrative,
consider:

4. Interpreted the results (e.g., in livelihoods or safety n
to ensure thatshort-term annual gains are not at odds W
l onger term sustainabilif

Issue to Successes,
Explore Challenges,
Further Other to
(o] Report in
Address ARR

5. Used qualitative and quantitative data to explain hy
meteorological, geohazard risks and impacts to ng
resources related to the resultbeing described in th
narrative?

Programmatic Implications & Actions & have you

6. Discussed the implications (the "so what?") of the re
being reported as it relates to achieving activity outcorr]
that do no harm to theenvironment?

7. Involved the community in making the activity more
environmentally sensitive while increasing managemer|
weatherrelated risks?

8. Considered specific actions that could be taken by tH
activity to addresgnvironmental risks revealed by the
annual monitoring results?

In Summary o have you

9. Provided a reflection on how the activity is integratin
perspectives of environmental impacts and risks in org
to achieve activity/BHA objectives (e.g., isdrking, does

it need to be adjusted)?
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ANNEX G: SUCCESS STORY WRITING 10 1

Why are success stories necessary?

Success stories are helpful to further educate the public about food assistance activities, particularly to
demonstrate the I mpact that they have on peopl esd
the food assistance activities in ntathnicdlanguage and explain the results or benefit (where feasible).

What type of stories is BHA expecting?

BHA seeks descriptions of successes that go beyond the specifics of how much food was delivered and
focus on progress made in reducing food insecuritthe populations receiving food assistance. In other
words, they should showcase broadale sustainable development awards and/or highlight new, cutting
edge innovations. BHA would like success stories from all regions, and for both emergency and
devebpment awards.

We welcome stories that focus on transformational impacts of our development awsfolsexample:

0 Reducing stunting

0 Raising household incomes

0 Increased agricultural productivity

0 Regenerating watersheds or other natural resources

0 Improving and maintaining community infrastructure

0 Empowering women and youth

0 Mitigating future disasters or existing threats

0 Demonstrating outcomes and results. Note: We know this is a much more difficult ask than
simple output information (e.g. numberf people trained vs. how that training changed a
persond6s behavior), but to the extent possi bl
with this information.

0 Highlighting new opportunities and impacts for participants as a result of BHA antLRiS

projects (or other USAID projects including OFDA projects) running together or in close
proximity to each other.

We also welcome compelling stories of:

0 Early response that clearly prevents loss of life or mitigates impacts of disasters

0 Lives saved andiffering alleviated

0 Documented reductions in malnutrition or other key indicators

0 Food for asset and other interventions that protect and/or advance livelihoods while saving lives

0 Creative approaches applying technology or other tools that clearly impresgonse

0 Strategic application of multiple resources to improve overall impact (e.g., sequencing EFSP and
Title 1l awards that demonstrate the benefits of both resources and the improved response that
results because both are available)

0 Resilience buildings part of an emergency response

The most effective success stories focus on the following:

0 Individuals empowered to help themselves

0 Sustainable change rather than oneoff successes

60 Permanentdo | eav e b erdaied) dushdas new infrastructure, skills that have a lasting
impact, or reduced need for outside help in the future due to program results

0 AonewO6 appr oag ore thatoempawes targeted groups and works to avoid

44



dependency

Also keep in mindhat moral and ethical imperatives are a central part of the motivation for supporting
assistance. Americans believe that the U.S. must act as a world leader to live up to its founding ideals.
Try to factor this motivation into your story. Just remembetl|, success stories should point to results!

How will my success story be used?
Selected stories may be included on the USAID website, in BHA annual reports and in other
communications products that highlight the work of BHA and its awardees.

What does a great success story look like?
Success stories should including the following sectitaxt oes not have to be in this ordér
1. Title or Heading (approximately-50 words including country and/or region of award)
2. 1-2 sentences (approximately 50 words)idity describing the situation in the country that
required BHA assistance.
3. 3-4 sentences (approximately 1A®0 words) describing the award being implemented in
country.
4. 1-2 sentences (approximately Z® words) describing why that activity was the most
appropriate response to the situation described.

5. 1-2 sentences (approximately Z® words) describing the results and success of the
implemented award.

What are some DOs and DONO6Ts of writing Success Si
DOé

0 DO include quotes as much as possibBome USAID communications platforms will not post
stories without quotes.

0 DO include a beneficiary or person involved in the activity. For beneficiaries, include complete
information & name, age, village, family information. Most USAID platforms requie th
information. Note: if the beneficiary does not want their name or location used for security
reasons, please state that.

0 DO use powerful statistics

0 DO lead with results

0 DO tell stories that demonstrate sustainable change

0 DO create emotional/personal connections that bring viewers into the scene

0 DO think big picture

0 DO include at least one good photo. All USAID platforms require at least one photo.

Note: When including a picture, use .jpg or .tiff format and a file that is at B@@&tdots per inch (dpi).

The photo caption should include the photographer
words or less summarizing what is occurring in the photo, including date, location, and names of
person(s) in the photo.

For al participants named or photographed, verbal consent must be obtained prior to being featured
within the story. USAID understands that participants may ask to use a different name to remain
anonymous. This is especially true in situations where naminghotographing individuals accepting
U.S. Government assistance poses a potential threat to their life. If this is the case, please note this
within the submission.
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DONOGTE

ODONGT wuse acronyms

ODONGBT wuse technical speak

ODONGT wuse stati st isorpercentages with noessnseroftcontext onscale
ODONGT | ead with $$ amount s

Last but not least, remember that success stories are a way to tell the world about the great work that USAIL
and our partners accomplish every day!
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ANNEX H: REFERENCE DOCUMENTS AND WEBSITES

Development Data Library (DDLhttps://data.usaid.gov
Development Experience Clearinghouse (DE@)ps://dec.usaidov/dec/home/Default.aspx

FANTA Anthropometric Indicators Measurement Guide.

Feed the Future Agricultural Indicators Guidhe

guide

Feed the Future Indicator Handbooktips:

march2018508.pdf

USAI D6s ADS 201mat CIl i nr¢/Region&lBteategees. i n USAI D Count
https:/iwww.usaid.gov/sites/default/files/documents/1876/201mat.pdf

USAI D6s 201 mal CRM for USAI D Projects and Acti vi
https:/imww.usaid.gov/sites/default/files/documents/1868/201mal 042817.pdf

PEPFAR Guidance for Orphans and Vulnerable Children Programming.
http://iwww.pepfar.gov/reports/guidance/c53568.htm

USAI D6 s KipsSwvanvudaid.gov/ads/policy/200/201
USAI D6s RtpsIwvdnQuSaid.gov/ads/policy/200/205
USAI D6 s tp/Svwh.4s8id.gov/ads/policy/500/540
USAID Thesaurusttp://pdf.usaid.gov/pdf_docs/pnaeal00.pdf
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https://data.usaid.gov/
https://dec.usaid.gov/dec/home/Default.aspx
http://www.fantaproject.org/tools/anthropometry-guide
https://agrilinks.org/library/feed-the-future-ag-indicators-guide
https://agrilinks.org/library/feed-the-future-ag-indicators-guide
https://www.agrilinks.org/sites/default/files/ftf-indicator-handbook-march-2018-508.pdf
https://www.agrilinks.org/sites/default/files/ftf-indicator-handbook-march-2018-508.pdf
https://www.usaid.gov/food-assistance/resources/food-peace-information-bulletins
https://www.usaid.gov/food-assistance/resources/food-peace-information-bulletins
https://www.usaid.gov/food-assistance/partner-with-us/implementation-and-reporting
https://www.usaid.gov/documents/1866/ffp-indicators-handbook-part-ii-annual-monitoring-indicators
https://www.usaid.gov/sites/default/files/documents/1876/201mat.pdf
https://www.usaid.gov/sites/default/files/documents/1868/201mal_042817.pdf
http://www.pepfar.gov/reports/guidance/c53568.htm
https://www.usaid.gov/ads/policy/200/201
https://www.usaid.gov/ads/policy/200/205
http://www.usaid.gov/ads/policy/500/540
http://pdf.usaid.gov/pdf_docs/pnaea100.pdf
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